CURRICULUM  VITAE (CV)
CV should be written in form of short notes, should be arranged under headings, either start in the past and come up to the present or work backwards from the present to the past, and should have a clear layout.
· Using bullet points is optional, as long as there are clear paragraphs.
You can use the template like Jane Walker, or follow the instructions below.

The order of these headings is not set in stone - feel free to rearrange the sections according to what feels most natural to you personally.
A CV model
I Personal information

Name and surname:

Address:

Email address:

Telephone number: home: + 381 11 …

                             office: + 381 11 …

Mobile phone number:

Date of birth:

Nationality:
II Education 

2008-2016       Elementary School “ … “, address

2016-2020       Secondary School/High School “…”, address

2020-present     Faculty of Transport and Traffic Engineering, Department of …, 11000 Belgrade, address
III Courses and seminars

I haven’t attended any, but …

None
You can leave this section out or make something up only for the purposes of this CV.
IV Skills and characteristics

Computer skill:
Driving licence: group B

Excellent communication skills, team player, responsible, mindset for continuous improvement, hard working, good at …

V Work experience

I have no work experience

Write down for the purposes of this CV even the work experience you do not find relevant for the position you are applying for - in practice, only leave in the jobs you've done that can be related to your profession.

VI Foreign languages

English (you may include your level, or write an in-detail analysis like the following for each language you speak):

comprehension (excellent)                 
            speaking skills (good)                             
            writing skills (satisfactory)       
VII Hobbies (optional)                       
